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SPRINGBOARD FOR THE ARTS RESOURCE CENTER LIBRARY

BOOK LENDING AGREEMENT

	Title
	Author
	Due date (by 5pm)

	
	
	


1. Checkout Period.  Books can be checked out for seven days. The book should be returned to the Springboard for the Arts Resource Center before 5:00 p.m. one week after it has been checked out. Borrower may only take out one (1) book at a time. Additional books may not be lent until the Borrower has returned all books to Springboard for the Arts.
2.  Late, Loss or Damage Payment. If Borrower fails to return the book within 7 days of the due date, Borrower is required to pay a surcharge of $0.50 per day for late payments, to be charged at either the time the book is returned, or in full ($3.50) if the Borrower fails to return the book within 14 days. If Borrower fails to return the book within 14 days, loses the book, or the book is returned in an unusable condition, Springboard may charge the Borrower the full retail price of the Book plus a 25% restocking fee. This charge can be waived upon return of the book to Springboard for the Arts’ Resource Center. Daily late fees cannot be waived and are not refundable.
3.  Invoice. Borrower will be invoiced via email for late fees after a period of 7 days, or for the full amount plus restocking fee after 14 days. Invoices can be paid via credit or debit card, check or cash, either electronically or in person at the Resource Center.
BORROWER





SPRINGBOARD FOR THE ARTS




______​






______​

Printed Name





Printed Name

_________________________________

________________________________

Signature





Signature

_________________________________

________________________________

Email






Email











________________________________
Date






Date
☐ I promise to pay Springboard for the Arts any related late fees upon invoice.
